


 

 

 

 

 

 

A site plan is a detailed drawing of your property, also known as a survey of your land.  These are usually drawn by 
a land surveyor.  The site plan will show the dimensions of your project and its relationship to existing setbacks, 
easements, utilities, other structures on the property, and distance to your property lines.  If your project will require 
moving any utilities (gas, water, sewer/septic, electric, etc.), show where those meters will be relocated.   

What is REQUIRED for a Permit? 
 Provide copies of the SITE PLAN 

Notes: 

1. Structures shall not be permitted to be built over set-
back lines, easements, or property lines.  

2. A survey from a registered land surveyor will be re-
quired if your project is located in a protected area. 

3. An as-built survey is required if the structure is pro-
posed within 12 inches of a required minimum setback. 

4. If your property is on a slope, you may be required to 
install silt fence to keep the dirt on your property. 

5. If you are on a septic tank, you will be required to have 
approval from the county health department prior to 
issuance of a permit. 

6. If you do not know the location of your utilities, contact 
the Utility Notification Center.  Remember to ask them 
about the cost of this service. 

What is a Site Plan?   

Sample site plan 
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PAGE 2  ACCESSORY STRUCTURES 

Clearly identify 
the work to be 
done 

New Shed 

A typical accessory structure project will require the  
following inspections:   
1. Footings Footing inspections shall be made after 

trenches are excavated, forms erected, and PRIOR 
to placing of concrete. 

2. Slab Inspection shall be made PRIOR to placing 
concrete. 

3. Frame/Rough Inspection This inspection is made 
after the roof, all framing, bracing and fasteners are 
in place. 

4. Final  Inspection made AFTER the structure is 
completed.   

 
The permit technician will let you know your projects’    
required inspections when the permit is issued. 

How do I schedule a required Inspection? 
Please call the inspection line and leave all informa-
tion requested in the message.  Inspection requests 
received before 4:00 pm will be performed on the next 
business day. 

Inspection Information 
    What will the building inspector look at?   

The purpose of this guide is to assist you in the 
permitting process.  This handout is intended to 
cover information for a basic plan submittal and 
typical project under the building codes.  It is not 
intended to cover all circumstances.  Depending 

on the scope and complexity of your project, 
additional information may be required.  Discuss 

your project with city staff to determine if it is 
subject to additional requirements. 
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Construction Details 
Construction details and 
specifications help the 
building department find 
problems before they 
occur in the field.  
 

This example shows the 
types of detail our office 
will be looking for in your 
plan submittal. 
 

In addition to  
construction details 
such as these, you  
will need to submit 
details on: 
 

1. Foundation detail 
2. Floor Plan 

REMINDER: 

Permits are only 
issued after plan 
review.  The time 
required to conduct 
this review will  
depend on the 
completeness of the 
information we 
receive in the plans.  

ACCESSORY STRUCTURES 

Foundation Details are required.  
Detail A and B located below are 
typical. 

Foundation Detail A Foundation Detail B 

6” min. 

Lap siding over 
foundation a 
minimum of 1” 

1/2” x 10” steel anchor bolts 6’-0” O.C. max., 7” 
min. penetration max.  12” from corner and 12” 
from each end of plate (min. 2 bolts per plate). 

Bottom plate shall be min. 8” 
above grade, or be treated 
wood or decay resistive wood 

31/2” Minimum concrete slab 

Fiberboard expansion joint 

12” inches 
below frost line 

Finished 
Grade 

Provide #4 rebar vert. @ 4’-0” O.C. insert 
rebar into concrete footing or key way 

3” 
#4 rebar min. continuous top of 
stemwall & at footing with 18” laps 



Floor Plan 

Braced Wall Panel Detail 

The floor plan is used to determine the complexity of the work and to validate the site plan.  Floor plans must show 
any dimensions of the structure and openings. 

Locate and 
detail bracing 

Indicate rafter or truss direction. 
Note: If roof trusses or rafters 
bear on header, special header 
design may be required. 

Space is (check one): 

□ Heated 
□ Not Heated 

Show door and window header sizes and location 
and size of landing in front of door 

Garage door opening 

(____)  ____ x ____ header [example: (2) 2 x 10] 

Floor 
slope 

Mark  
Dimensions 

Mark  
Dimensions 

Opening width: __________ 

  Window 
___ x  ____ 




